How to submit an Opportunity

*Please note that you can submit
an opportunity after signing up an
organization and getting approval.

1. PreSS on Volunteer x
Peterborough
the = symbol
inthe top left 7"

corner of the
homepage,
select Log In
from the drop
down menu. Go
back to = and
Press Submit
Opportunity.

Q search Opportunities
(E) search Organizations
B Upcoming Events
» SignUp

FOR ORGANIZATIONS
Search Volunteers

»  Submit Opportunity

2. Confirm organization and include
opportunity title, a brief description,
number of opportunities available
and a featured image that showcases
volunteers in action.

Post An
Opportunity

Core Info Location Time Causes
5 6

Capability Applications

Core Info
Confirm Organization *

Volunteer Peterborough -

Please select the Organization that youwould like

to create an Opportunity for.



Opportunity Title *

What is the title of this position or activity? Opportunity Featured Image *

Brief Opportunity Description *

In1 or 2 sentences, briefly outline what this Choose File nofileselected

QOpportunity is about (you can go more in-depth Maximum file size: 256 MB

later).
Please choose an engaging image to represent

Riibar s ppartantilssiealisbls your Opportunity. 1200px wide by 630px tall are

the ideal dimensions. |PG or PNG are accepted.

How many volunteers do you need for this EXACT
position (If you have several related but different NEXT
positions available, please create a separate listing

for each)?

3. Select options that apply
to opportunity, include
opportunity address and
accessibility.

@ = @ =tof2 4 Please select all that apply. We will use this
Core info Location Time Causes information to help match you with suitable
5 6 volunteers.
Capability Applications
Is this opportunity Remote, In-Person, or
Hybrid? *
Location & Tags
In-Person
Which of the following options apply to
this Opportunity? Remote
Public Transit Accessible
Hybrid
Flexible schedule
If you choose In-Person or Hybrid, you will be
Goad Por Farlles Rk hhildren) prompted to provide a physical address.

GoodFor Youth [ Students

GoodFor Groups BACK NEXT

Applicable for Court Ordered Community Service



4. Be specific with time commitment
- select opportunity frequency,
duration, hours per session, start
date and total duration.

O-0-0-:

C Inf L ti Ti C
ore Info Location ime auses Total Opportanity Hours *
5 6
Capability Applications

Opportunity Start Date *
Time Commitment

Opportunity Session Frequency * Is this an ongoing Opportunity, or is
there an anticipated end date? #

The volunteer should be available. =

Is Ongoing
Opportunity Hours per Session * Has an End Date
Fora duration of... v i
BACK NEXT
Opportunity Total Duration * \ S
Over the courseof... v

5. Choose Causes that best
represent the outcome or goals of
the volunteering role you are listing
and share goals & objectives,
community impact and volunteer
outcomes for this opportunity.

O - ® - G - (® — [ opportunity Causes

""Causes" refers to the specific social,

Core Info Location Time Causes ) ) _
community, or environmental objectives
5 '3 that your volunteer Opportunity aims to
support or enhance. Choose Causes that

Capability Applications

best represent the outcomes or goals of
the volunteering role you are listing.

Opportunity Causes
"Causes" refers to the specific social,

community, or environmental objectives

that your volunteer Opportunity aims to @ Advocacy & Human Rights

supportor enhance. Choose Causes that Agriculture, Horticulture, Gardening

best represent the outcomes or goals of ;
: fioe Animals
the volunteering role you are listing.

Arts & Culture
Causes Benefited *

Children, Youth, Family

Oltems ® Community Development



Goals & Objectives

Volunteer Outcomes

Paragraph v B T

e 6e Paragraph v B I s §¢
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Velunteer Benefits
Community Impact
«
Add new
Paragraph + B I s &6 | S
EEE 2 = QR

Y\
BACK NEXT

6. Select skills requested and
minimum age requirement.

=@=0-0=

Core Info Location Time Causes
]
Capability Applications Capability
Skills Requested *
Capabilit
p y o
Skills Requested *
Accounting
0 ltems

Administration
Is there a minimum age requirement? *

BilingualfMultilingual
© NoMinimum Age Requirement

Branding
10 Years Old Minimum Budgeting
14 Years Old Minimum Business Development

16 Years Old Minimum

18 Years Old Minimum

Specific Tasks / Responsibilities
21 Years Old Minimum

Paragraph + B I = &
25 Years Old Minimum e =
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Additienal Qualifications / Experience
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7. Share point of contact name, title,
e-mail, phone number and
application requirements.

Point of Contact Phone Number *

@@@@—

Core Info Location Time
@ @ Application Requirements
Resume [CY
capability Applications
CoverLetter
Point of Contact Name * References

Separate Application Form

Other Required Documents
Point of Contact Title *
Police Record Check

Vulnerable Sector Check
Point of Contact Email * Mon-Disclosure Agreement (NDA)
Permission Slip / Consent Form

Driving Record

Congratulations! s
You’re now
part of (Ladanew ]
Peterborough’s [ ... | EEIS
volunteer ‘ ’
movement.

Volunteer Peterborough is
generously supported by a grant
from:

/ Community
e Foundation

‘ / of Greater Peterborough




